
Public Employees Retirement Association

Maintaining Member 
Records

PERA prohibits recording and distribution 
of this presentation.



PERA

Today’s Program

• Enrolling employees 
• Updating accounts
• Periodic reports



PERA

PERA is a Pension
a retirement plan paid into 
while working that provides 
future monthly lifetime income

Welcome to 
PERA



PERA Paycheck Deductions

Police & Fire
Plan

Coordinated
Plan

Correctional
Plan

Employee
Contributions

6.50%

11.80%

5.83%

Employer
Contributions

7.50%

17.70%

8.75%



PERA Pension Formula

Calculated on Three Factors
•Average Monthly Salary
•Years of Service
•Age



PERA

Enrolling 
EmployeesENROLL



PERA

Two ways to enroll members: 
• Manual entry in ERIS 
• Uploading a demographic record

Enrolling Members



PERA New Enrollment



PERA New Enrollment

987654321

987654321



PERA New Enrollment

xxx-xx-4321

Bigelow

Barb

123 Main St

55002

11/01/1981



PERA New Enrollment

12/03/2023

02/03/2024



PERA

Part-time P&F Resolution

• Certifies part-time employee’s 

eligibility for P&F Plan coverage

• Required for every new employee—

even if there’s a blanket resolution 

on file 

Additional Enrollment Paperwork



PERA

DCP Election Forms

• Confirms an employee’s decision 

to participate in DCP

• Submit completed election forms 

to PERA as soon as possible

Additional Enrollment Paperwork



PERA

Correctional Plan Certification

• Certifies an employee’s eligibility 

for Correctional Plan coverage 

• Can be completed via a paper 

form or through ERIS using an 

online form 

Additional Enrollment Paperwork



PERA Correctional Plan Certification



PERA Correctional Plan Certification

JOHNSON

JOEY



PERA

12/02/2024

12/02/2024

12/02/2024

New

Correctional Plan Certification



PERA

JOHNSON, JOEY
Xxx-xx-6789
12/02/2024

SMITH, BETH
EDEN CREEK COUNTY
001100
2/27/2025

Correctional Plan Certification



PERA

Updating 
Member 
Accounts



PERA

Data to Update
• Personal data
• Employment data
• Position classification
• Employment status

Updating Member Accounts



PERA Updating Member Accounts



PERA Updating Member Accounts

BIGELOW

BARB



PERA

12/02/2024

12/02/2024

12/02/2024

12/02/2024

New

Updating Personal Data



PERA

12/02/2024

12/02/2024

12/02/2024

12/02/2024

New

02/03/2024

12/03/2023

02/03/2024

02/03/2024

Updating Position Class



PERA

12/02/2024

12/02/2024

12/02/2024

12/02/2024

New

02/03/2024

12/03/2023

02/03/2024

02/03/2024

02/22/2025

Updating Employment Status



PERA

12/02/2024

12/02/2024

12/02/2024

12/02/2024

New

02/03/2024

12/03/2023

02/03/2024

02/03/2024

Updating Employment Status



PERA

Periodic 
Reports



PERA Status Verification Report



PERA

Status Verification Report
Period Under Review 03/01/2023 – 03/31/2024  

Report Create Date     12/26/2024

Report Due Date     02/09/2025

Report ID                        16247

Name Search

Status Verification Report



PERA Missing Enrollments Report

We need additional information to complete the enrollment of the employee(s) named below.

We are receiving payroll contributions from your agency on behalf of the employee(s); however, we 

are missing personal or employment data that are critical for PERA processing. The missing data 

includes all or some of the following elements: the person's date of birth, mailing address, date of hire 

or rehire, date of PERA eligibility, position class and exclusion information. Click on "Update 

Enrollment" and complete the fields and click on Submit to complete the enrollment.

We appreciate your prompt attention to this request and any future steps you can take to provide 

complete enrollment data before or with the first submission of a member's contribution.



PERA Missing Enrollments Report



PERA Missing Enrollments Report



PERA Police and Fire Certification



PERA

Reporting Year 2024  

Request Date 02/05/2025

Report Due Date 03/06/2025

  

This report is requesting position information on current and former employees who paid into the Police and Fire (P&F) plan 

in 2024. This information helps us calculate the amount of employer contributions paid to the PERA P&F Plan for which your 

municipality may be entitled to receive Police State Aid next fall for police officers as defined in Minnesota Statutes 353.64.

Below you will find information about PERA members whose employment and pension plan eligibility we are seeking to 

clarify. For each employee listed, verify the data; if Position Title should be different, update to the correct title. If Position 

Classification should be different, update to the correct classification. If no changes are needed, select "No Changes - All 

PERA Data is Correct" and Submit.

NELSON, NICOLE

Police and Fire Certification



PERA

BIGELOW

BARB

Verification of Termination



PERA

12/02/2024

12/02/2024

12/02/2024

12/02/2024

New

02/03/2024

12/03/2023

02/03/2024

02/03/2024

Verification of Termination



PERA

Employer ID: 001100 EDEN CREEK COUNTY

xxx-xx-4321 BIGELOW, BARB Coordinated Plan

02/22/2025

Verification of Termination



PERA

Contributions after Termination Report
• Generates when PERA receives contributions 

after an employee’s termination date 

• Incorrect termination date 

• Incorrect contribution coverage dates 

• Contract payouts for school employees

Contributions after Termination



PERA Member DOB and Address



PERA Recap

POINTS
KEY

•Enrolling employees 

•Updating member 
accounts

•Periodic reports



PERA

PERA is governed by Minnesota 
Statutes; especially chapters 11A, 
353, 353A, 353D, 353E, 353F, 353G, 
356 and 356A.

Changes to PERA's plans, including 
benefit provisions and contribution 
rates, are made through the 
introduction and passage of legislation 
by the Minnesota Legislature. 



PERA Disclaimer

Disclaimer:  
Our programs are intended to provide general information; the rights 
and obligations of PERA members are governed by state and federal 
laws, rules, and regulations.  The Minnesota Legislature or the federal 
government may change the statutes, rules, and regulations governing 
PERA at any time. If there is a discrepancy between the law governing 
PERA and the information contained in this presentation, the statutes 
and regulations will govern.



PERA

Wrap-up and 
questions

www.mnpera.org
employer.reps@mnpera.org

651.296.3636 
1.888.892.7372

mailto:Employer.Reps@mnpera.org
mailto:employer.reps@mnpera.org
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