
Public Employees Retirement Association

Guide to Reporting Salary

PERA prohibits recording and distribution 
of this presentation.



PERA

Today’s Program

• Reporting Basics
• SDR Walk-Through
• EFT Payment
• After Payment



PERA

PERA is a Pension
a retirement plan paid into 
while working that provides 
future monthly lifetime income

Welcome to 
PERA



PERA Paycheck Deductions

Police & Fire
Plan

Coordinated
Plan

Correctional
Plan

Employee
Contributions

6.50%

11.80%

5.83%

Employer
Contributions

7.50%

17.70%

8.75%



PERA Pension Formula

Calculated on Three Factors
•Average Monthly Salary
•Years of Service
•Age



PERA

Intro to 
Reporting



PERA Salary Deduction Report

The Salary Deduction Report (SDR) collects 
members’ payroll data each pay period:

• PERA-eligible earnings and pay type 

• Coverage dates 

• Member and employer contributions

SDR is due 14 calendar days after pay date



PERA

Only report PERA-eligible earnings on the SDR:

PERA-eligible Salary

• Gross, pre-tax salary

• Overtime/retroactive pay

• PTO (used)

• Performance-based bonus

• Expense reimbursements

• Retirement incentives

• Payment for unused PTO

• Other bonus payment



PERA Pay Type 01

Pay Type 01 – Regular Pay

• Salary or compensation earned by 
and paid to an employee in the 
current pay period 

• Includes wages, overtime, and 
paid days off 

• Only pay type members receive 
service credit for (one per month, 
up to 12 per year)



PERA Pay Types 02 and 05

Pay Type 02 – 

Lump-Sum Compensatory Pay

• Lump-sum payments of unused, 
accrued, or banked 
compensatory hours or holiday 
time earned during a prior pay 
period 

Pay Type 05 – 

Retroactive Pay 

• Wages or earnings paid to an 
employee for services 
performed during prior pay 
periods

Report the coverage dates in which the 
pay/banked hours were earned



PERA Coverage Dates

Report the dates in which salary is earned

—not the dates in which salary is paid

• Retroactive/lump-sum pay 

• Off-cycle checks

• Overtime from a previous pay period



PERA

SDR Walk-
Through



PERA Reporting Methods

Direct data entry

• Input data directly

• System validates data

•Can save and print a copy 
of data entered

Computer file upload

• Internal or contracted 
programmers

•Chapter 9 - File Format

•Contact PERA for testing



PERA New SDR



PERA New SDR



PERA Completing the SDR
Salary Deduction Report

Pay Schedule Bi-Weekly  
Pay Calendar Regular
Pay Period 12/01/2024 through 12/14/2024
SDR Status New
Paid Date                  12/18/2024

Name Search



PERA Completing the SDR
Salary Deduction Report

1300.25

1500.02

84.52

97.50

Pay Schedule Bi-Weekly  
Pay Calendar Regular
Pay Period 12/01/2024 through 12/14/2024
SDR Status New
Paid Date                  12/18/2024

Name Search



PERA Completing the SDR



PERA Completing the SDR

XXXXX5902

BAKER

BOB



PERA Completing the SDR

Pay Schedule Bi-Weekly  
Pay Calendar Regular
Pay Period 12/01/2024 through 12/14/2024
SDR Status New
Paid Date                  12/18/2024

Name Search

Salary Deduction Report

1300.25

1500.02

84.52

97.50

14.96230.10 11/03/2024 11/16/2024RETRO



PERA Submit to PERA

Pay Schedule Bi-Weekly  
Pay Calendar Regular
Pay Period 12/01/2024 through 12/14/2024
SDR Status New
Paid Date                  12/18/2024



PERA Saved not Submitted

Search



PERA Saved not Submitted

Search



PERA Exempt Plan (99)

Exempt Plan (99) 

• For employees who are excluded due to being a 
PERA annuitant, but who still need to be reported 
on the SDR due to earnings or hours limits

• PERA annuitants under the full Social Security 
retirement age (67)

• Employees working under a Phased Retirement 
Option (PRO) 



PERA Reporting Wages of PERA Annuitants

PERA Annuitants under the full Social 
Security retirement age (67):

• Enroll in PERA’s Exempt Plan (99)

• Report wages, but don’t deduct or submit 
contributions

• Wages no longer need to be reported once 
employee reaches age 67



PERA Reporting Wages of PRO Employees

Reporting Wages of Phased 
Retirement Option (PRO) Employees

• Report wages and hours, including PTO

• If employee has no wages/hours for a 
payroll period, report "0" in the 
earnings/hours worked fields of the SDR

• Don’t deduct or submit contributions



PERA Exempt SDR



PERA Exempt SDR



PERA Exempt SDR
Salary Deduction Report

510.97

722.45 30.50

0.00 0.00

Pay Schedule Bi-Weekly  
Pay Calendar Regular
Pay Period 12/01/2024 through 12/14/2024
SDR Status New
Paid Date                  12/18/2024

Name Search



PERA Transmit File



PERA Transmit File



PERA

Making a 
Payment



PERA EFT Payment

www.mnpera.org/ 



PERA EFT Payment

www.mnpera.org/ 



PERA EFT Payment

www.mnpera.org/employers 



PERA EFT Payment

***URL hidden***



PERA Invoices

Three Types of Invoices



PERA Credit Memo



PERA Credit Memo

Using a Credit Memo



PERA

After Payment



PERA

SDR matched with 
payment data

System flags 
discrepancies

Transactions are 
posted to account



PERA Pending Reports

What are Pending Reports?

• Automated reports generated 
by ERIS

• Annual and follow-up reports 

• Collect missing data or validate 
data due to errors/discrepancies



PERA Pending Reports



PERA Higher than Normal Salary



PERA PRO Reports

PRO Hours

• Generates when the most 
recent SDR is missing hours or 
wages for one or more PRO 
employees

PRO Status

• Generates when a specific 
PRO employee’s earnings 
haven’t been reported in the 
last 30 days



PERA Blank SDR



PERA Adjustments
Salary Deduction Report

Pay Schedule Bi-Weekly  
Pay Calendar Supplemental 
Pay Period 12/01/2024 through 12/14/2024
SDR Status New
Paid Date                  12/18/2024

Name Search



PERA Adjustments



PERA Adjustments
Salary Deduction Report

65.00

Pay Schedule Bi-Weekly  
Pay Calendar Supplemental
Pay Period 12/01/2024 through 12/14/2024
SDR Status New
Paid Date                  12/18/2024

Name Search



PERA Recap

POINTS
KEY

•Reporting basics

•SDR walk-through

•EFT payment

•Follow-up reports



PERA

PERA is governed by Minnesota 
Statutes; especially chapters 11A, 
353, 353A, 353D, 353E, 353F, 353G, 
356 and 356A.

Changes to PERA's plans, including 
benefit provisions and contribution 
rates, are made through the 
introduction and passage of legislation 
by the Minnesota Legislature. 



PERA Disclaimer

Disclaimer:  
Our programs are intended to provide general information; the rights 
and obligations of PERA members are governed by state and federal 
laws, rules, and regulations.  The Minnesota Legislature or the federal 
government may change the statutes, rules, and regulations governing 
PERA at any time. If there is a discrepancy between the law governing 
PERA and the information contained in this presentation, the statutes 
and regulations will govern.



PERA

Wrap-up and 
questions

www.mnpera.org
employer.reps@mnpera.org

651.296.3636 
1.888.892.7372

Select option 2 for questions

mailto:Employer.Reps@mnpera.org
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